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First Presbyterian Church 

Special Needs Ministries Worker 
Position Description 

 

Date Approved: February 26, 2019 

Date Revised:  October 27, 2020 

Date Revised:  June 5, 2023 

 

Non-Exempt 

 

Summary: 

The Special Needs Ministries Worker will support the Special Needs Ministries Coordinator 

and/or Team Leader to directly care for and guide our children and adults with special needs. 

The Special Needs Ministries Worker will be responsible for creating and maintaining an 

atmosphere consistent with the mission and vision of the Special Needs Ministries Team, 

including developing a congregational atmosphere of inclusivity.  

 

Qualifications: 

• Demonstrates skill at providing care for people who are experiencing the unique 

challenges these programs are designed to accommodate.  

• Heart for ministry to people in this stage of life, facing these unique challenges and their 

families. 

• Able to show good judgment and confidentiality. 

• Able to follow training and direction. 

• Able to work with volunteers. 

• A strong Christian faith and desire to share it with children, youth, and adults.  

• Outstanding organizational and communication skills. 

• Minimum age of 16 with demonstration of social and emotional maturity. 

• Current certification in CPR and First Aid or completion within 3 months of hire date. 

 

Accountability: 

The Special Needs Ministries Worker shall work under the direct supervision of the Special 

Needs Ministries Coordinator and/or Team Leader.  

 

Essential Duties and Responsibilities: 

• Arrive on a timely basis to be prepared for the arrival of persons in your care. 

• Ensure a clean, safe, secure, and nurturing environment. 

• Organize and maintain toys, fixtures, and equipment as necessary for the class. 

• Keep accurate numerical records of attendance by age group. 

• Report all concerns to the Special Needs Ministries Coordinator and/or Team Leader. 

• No personal electronic devices allowed during work hours except if need to immediately 

contact others concerning Special Needs Ministry needs. 

• Be responsible for other activities as directed by the Special Needs Ministries 

Coordinator and/or Team Leader. 
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Work Hours: 

An average of 6 hours per week, for an annual total of 312 hours. The Special Needs Ministry 

Assistant will be present from 9 a.m. to 12 p.m. each Sunday morning in the Mini Miracles 

classroom and 5:45 p.m. until 7:45 p.m. on Wednesday nights. (Wednesday nights only during 

the same schedule as Kids Etc. approximately August-April).  

 

The Special Needs Ministries Worker will also support the Special Needs Ministry as needed for 

other programs/events such as VBS, Camps, Shine On, Night to Shine, and other support as 

requested. The Special Needs Ministries Worker will meet as needed with the Outreach Pastor 

and the Special Needs Ministries Team. 

 
Performance Review Period: 

A performance evaluation will be conducted annually by the Special Needs Ministries 

Coordinator and/or Team Leader.  


